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GEORGIAN COLLEGE 
RESEARCH ETHICS BOARD 
Course-Based Research – Form for Faculty
Please answer Yes or No to questions in Risk Assessment - Section A, B, and C, followed by Form Checklist and Form.  Follow instructions for each section. Regardless of the outcome in these sections, a full description, and supporting documents for the research project are needed.                                                                            		
	Applicants Name:   Click or tap here to enter text.
Course Name and Code: Click or tap here to enter text.
Date:   Click or tap to enter a date.

	Risk Assessment

	Section A – Minimal Risk Research
	Yes
	No

	If you answered YES to ALL questions, proceed to Form, Part 1 If you answered NO to any questions, proceed to Risk Assessment, Section B
	
	

	The objective is to provide students exposure to research methods in their field of study and require students 
	☐	☐
	The proposed research is minimal risk.  Research is a systematic process of inquiry aimed at discovering, interpreting, and analyzing information to enhance knowledge and understanding of a specific topic or issue. It involves the collection, organization, and evaluation of data using established methods and methodologies.
	
	

	Do the assignments in your course require students to practise data collection methods from human participants used in research?
	☐	☐
	Examples of data collection methods:
Surveys and questionnaires, interviews, focus groups, observation, experiments, physiological Measurements
	
	

	Does the research meets ALL the following criteria
	☐	☐
	ALL of the following criteria must be met; 
· The research participants are drawn from the general adult population, capable of giving free and informed consent, and may not include vulnerable participants such as children or persons who are not legally competent to consent
· The research does not involve any personal, sensitive or incriminating topics or questions which could place participants at risk
· The research does not manipulate behaviour of participants beyond the range of “normal” classroom activity or daily life
· The research does not involve physically invasive contact with the research participants
· The research does not involve deception
· The research is not part of the faculty member’s own research program.

NOTE: Minimal risk research is “Research in which the probability and magnitude of possible harms implied by participation in the research are no greater than those encountered by participants in those aspects of their everyday life that relate to the research” (34TUCanadian Institutes of Health Research, Natural Sciences and Engineering Research Council of Canada, and Social Sciences and Humanities Research Council of Canada, Tri-Council Policy Statement: Ethical Conduct for Research Involving Humans – TCPS 2 (2018), GlossaryU34T).
	
	

	Section B – Exempt from research ethics review
	Yes
	No

	If you answer yes to ANY the following, proceed to Form, Part 1
If you answered no to ANY of the following, proceed to Risk Assessment, Section C
	
	

	Are your students using publicly available data, or publicly available information about a person or people to write an essay
	☐	☐
	Example of publicly available data – Stats Can, any public database
Publicly available information about a historical, political, or famous public figure
	
	

	Skills development activities which are considered standard practice within a profession (e.g. observation, assessment, intervention, evaluation, auditing), provided these activities do not constitute research as defined by the TCPS2.
	☐	☐
	Examples of professional skills development that is not research include:
· students talking with patients or clients​ (or practicing with other students or their teacher) to provide a diagnosis, identify appropriate interventions, or give advice
· interviewing someone in a profession about the procedures used at their workplace; this would not be research unless the data were collected in a systematic way to answer a research question such as, “Do Simcoe County businesses follow Human Resources Professionals Association (HRPA) regulations?”
· collecting information from a client to complete their tax return
· collecting information from a client to provide advice or a plan, e.g. a marketing plan
	
	

	The primary purpose of the data being collected contributes to the monitoring, oversight, or improvement of an organization
	☐	☐
	· This is likely program evaluation or quality improvement
	
	

	Does the study draw on routinely collected data, rather than gathering new data?
	☐	☐
	· This is likely program evaluation or quality improvement
	
	

	Is it applying or testing an evaluation framework, rather than developing or testing theory about a substantive area?
	☐	☐
	· This is likely program evaluation or quality improvement
	
	

	Section C – Requires Full Application
	Yes
	No

	If you answer yes to ANY the following, please complete a full application
Application Form can be found on GCREB website.  Contact GCREB if you have questions or need consultation on how to proceed.
	
	

	Are the participants of the study a vulnerable population
	☐	☐
	Examples of vulnerable populations
· Children and minors
· Individuals with cognitive impairments
· Prisoners and institutionalized individuals
· Persons who are seriously ill or physically disabled
· Economically or socially disadvantaged people
· Cultural minorities, Indigenous peoples, and language minorities
· People in hierarchical or dependent relationships
	
	

	Is the research about novel, sensitive, or high-impact topics
	☐	☐
	· Sensitive research topics:
Studies investigating sensitive topics, such as trauma, criminal behavior, sexual health, or experiences of discrimination, often require full Board scrutiny.
· Novel research methods or interventions:
If a study uses methods or technologies that are new and untested or involves interventions that have not been studied previously in the relevant population.
	
	

	There is potential for significant harm to the human participants of the research
	☐	☐
	· Potential for significant physical, psychological, or social harm:
Research where there is the potential for significant harm, even if such harm is unlikely.
	
	

	Will the students be collecting data or engaging in research that contributes to your research?
	☐	☐
	· If data being collected by students contributes to research being conducted by staff or faculty, a full application must be submitted
	
	


Please Note: GCREB may require full Board review for any protocol where, in their judgment, the risks, complexity, or specific circumstances warrant more rigorous oversight.
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Renewal Instructions 9
Course-based Research 1
	FORM CHECKLIST
Once this checklist is complete, please proceed to the FORM that follows 
	Principal Investigator Use
	GCREB Office Use Only

	All investigators (students and professors) conducting research involving humans must complete the TCPS 2 CORE – 2022 (Course on Research Ethics). Failing to do so is a violation of Georgian College policy and violates the TCPS2.
You will be the Principal Investigator for your students’ research. Submit your certificate of completion with this application. All student TCPS2 certificates should be submitted upon completion.  
All investigators should be familiar with the following:
· TCPS2 CORE Module 9: Research Involving the First Nations, Inuit and Métis Peoples of Canada;
· TCPS2 CORE Module 10: Multi-Jurisdictional Research Ethics Review;
· The Tri-Council Policy Statement: Ethical Conduct for Research Involving Humans - TCPS 2 (2022); 
	☐
	☐

	Familiarize yourself with Freedom of Information and Protection of Privacy Act (FIPPA) and other applicable privacy legislation and institutional procedures, including the Access and Privacy Office and I.T. Security information on the Employee Portal.
	☐
	


	Familiarize yourself with these Georgian College research policies:
· AD-016 Access to Georgian College Resources for Research
· AD-014 Responsible Practice and Ethics Review in Research
· AD-015 Research-Integrity 
	☐
	

	MANDATORY-Attach your course outline and syllabus.
	☐
	☐

	MANDATORY-Attach your research-related assignment(s) and marking scheme(s) or rubric(s).
	☐
	☐



FORM
	PART 1 – GENERAL INFORMATION

	1. Course Code: 
	Course Code
	2. Course Title
	Enter course title here
	
	Title
	First Name
	Last Name
	Organization
/Department
	Mailing
Address
	Phone
	Email

	3. Course Instructor

	Choose/type title.	Click or tap here to enter first name.	Click or tap here to enter last name.	Click or tap here to enter org/dept.	Click or tap here to enter address.	Click or tap here to enter phone.	Click or tap here to enter email.
	4. Has GCREB previously given approval for research associated with this course?
	Choose Yes or No.

	5. If yes, are all the parameters of this research project the same?  
	Choose Yes or No.





Course-based Research 1
	[bookmark: _Hlk43903787]PART 2 - SUMMARY OF THE PROPOSED RESEARCH

	6. Please provide a brief description (100 words or less) of the type of research required for the course and how the results will be disseminated.  Attach your research-related assignment(s) and marking scheme(s) or rubric(s).
      Click or tap here to enter text.

	7. What data collection methodologies will be used by student researchers (e.g., interviews, surveys, focus groups, testing)? Brief description – 50 words or less
       Click or tap here to enter text.

	[bookmark: _Hlk203990811]		7.a. All participant identifiers from data collection are addressed 
             appropriately (De-identification / Pseudonymization/ Anonymization). 
             Brief description – 50 words or less
             Click or tap here to enter text.
	Yes
☐
	No
☐

			7.b. Students have been explained the justification for all identifiers.
             Brief description – 50 words or less
             Click or tap here to enter text.
	Yes
☐
	No
☐

			7.c. Appropriate terms are used for collection of demographic information 	e.g. gender.  Brief description – 50 words or less
             Click or tap here to enter text.
	Yes
☐
	No
☐

	How will this data be stored, transported (if applicable), and destroyed once research is complete.

		8.a. Sufficient safeguards in place for paper files, e.g. locked filing cabinet
             Give a brief description – 50 words or less
             Click or tap here to enter text.
	Yes
☐
	No
☐

		8.b. Sufficient safeguards in place for electronic files, e.g. password 	protected computer or shared drive.  Brief description – 50 words or less
             Click or tap here to enter text.
	Yes
☐
	No
☐

		8.c. Data will be destroyed after research project is complete.  
             Brief description – 50 words or less	
             Click or tap here to enter text.	
	Yes
☐
	No
☐

	8. How will students in the course develop an understanding of ethical issues pertaining to research involving human participants? (We recommend students complete the TCPS2: CORE-2022 (Course on Research Ethics) for marks)
      Click or tap here to enter text.

	9. Students will use the Consent Form template provided by GCREB
	Yes
☐
	No
☐

	10. How will students develop an understanding of the following topics; 

	a. Informed consent
	Click or tap here to enter text.
	b. Voluntary participation
	Click or tap here to enter text.
	c. Risks to participants
	Click or tap here to enter text.
	d. [bookmark: _Hlk65150512]Deception
	Click or tap here to enter text.
	e. Confidentiality
	Click or tap here to enter text.
	f. Vulnerable Populations
	Click or tap here to enter text.
	Choose a date by which you will submit complete Student list with TCPS2 certificates
	Click or tap to enter a date.
	Choose a date by which you will submit a final report (no later than 2 weeks after the end of semester)
	Click or tap to enter a date.
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PART 3 - LEAD COURSE INSTRUCTOR AGREEMENT
	Click or tap here to enter text.
	
	Click or tap to enter a date.


Part 4 - RESEARCH ETHICS BOARD APPROVAL
	Course Title:

	Click or tap here to enter text.
	
	Click or tap to enter a date.

Whom may I contact if I have any questions?
Please contact the Georgian College Research Ethics Board at 705.722.5123 or reb@georgiancollege.ca .

The personal information collected on this form will become part of the records held by the Georgian College Research Ethics Board and will be used to assist in the review of your application and provision of services for your course-based research. A copy of this form may be reviewed by external parties in order to meet legislative, audit and/or regulatory requirements. The information is collected under the legal authority of the Ontario Colleges of Applied Arts and Technology Act, 2002 and in accordance with Sections 38(2) and 41(1) of FIPPA. If you have any questions or concerns about the information collected, please contact the Research Ethics Board at reb@georgiancollege.ca or 705.722.5123. For more information about FIPPA, please contact the Access and Privacy Office at 705.728.1968, ext. 5770 or accessprivacy@georgiancollege.ca.
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